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 Duties of CLUB Officers as per Club By Laws          

Section 1 – President. It shall be the duty of the president 

to preside at meetings of the club and the board and to 

perform other duties as ordinarily pertain to the office of 

president.                                                                                

Section 2 – President-elect. It shall be the duty of the 

president-elect to serve as a director and to perform such 

other duties as may be prescribed by the president or the 

board.                                                                     

Section 3 – Vice-President. It shall be the duty of the vice-

president to preside at meetings of the club and the board in 

the absence of the President and to perform other duties as 

ordinarily pertain to the office of vice-president.                         

Section 4 – Secretary. It shall be the duty of the secretary 

to keep membership records; record  of attendance at 

meetings; send out notices of club, board, and committee 

meetings; record and preserve the minutes of such meetings; 

report as required to RI, including the semiannual reports of 

membership on 1 January and 1 July of each year, which shall 

include per capita dues for all members and prorated dues 

for active members who have been elected to membership in 

the club since the start of the July or January semiannual 

reporting period; report changes in membership; provide the 

monthly attendance report, which shall be made to the 

district governor within 15 days of the last meeting of the 

month; collect and remit RI official magazine subscriptions; 

and perform other duties as usually pertain to the office of 

secretary.                                                                

Section 5 – Treasurer. It shall be the duty of the treasurer 

to have custody of all funds, accounting for it to the club 

annually and at any other time upon demand by the board, and 

to perform other duties as pertains to the office of 

treasurer. Upon retirement from office, the treasurer shall 

turn over to the incoming treasurer or to the president all 

funds, books of accounts, or any other club property.                                  

Section 6 – Sergeant-at-Arms. The duties of the sergeant-

at-arms shall be such as are usually prescribed for such 

office and other duties as may be prescribed by the 

president or the board. 

 

 

 

 

 

 

 

                                                                        

                                                                                                                        

              

 

 

 

   Club Program held  COTS                                                                  
On 15 july’23 Saturday during RWM RC kamarhati 

conducted Club Officers’ Training Seminar at  Club 

Premises.  Club Trainer PP Rtn.Pradip Chaudhary  

along with AG Vidhu Bhusan Verma and Rtn. Tapas 

Bhattacharya of RC Dumdum conducted the COTS.       

                     

  HAPPY BIRTHDAY                                                  

Mrs. Anukana Sen            26 July.        

 
 

1st Board meeting cum Assembly  of RY 2023-24 will 

be held on 22 July.23, Saturday after RWM at SUN 

DIAGNOSTIC CLINIC, 29 B T Road, Belghoria, Kolkata-

56. Dinner followed by the meeting will be hosted by 

President Rtn. Dr. Amal Kumar Khan. All are cordially 

invited to attend the meeting at 6-30pm. 

 

 

 

Upcoming Club Program 30 July’23, Sunday: Mother & 

Child Care and General Health Check-up, Diabetic, 

Pediatrics, Dermatology camp at our Clinic from 2pm 

onward. Free Investigations like ECG, Blood Sugar, Serum Uric 

Acid, Hemoglobin, Lipid Profile, HbA1C, Lung Function Test and 

Bone Mineral Density test will  also be done. Please send patients                                                                                         


